GENERAL SAFETY

If you have questions regarding Generd Safety cdl Ms. Raye Ann Griffin a extenson
70457 or Ms Glenda Ogborne in Bonham at 903-583-6246 or you may send them a
mailman message. Gengd Safety questions or concarns a the Consolidated Mail Out
Pharmacy (CMOP) or Ft. Worth may be directed to Ms Griffin or Ms. Osborne at the
extensions noted above.

1) Safety of employees and everyonein VANTHCS should be the concern of al
employees. Anything that appears to be unsafe should be reported to a supervisor or to
the Safety Officer in Safety Service at 70480. Safe work habits are dso important, and dl
employees should help to see that proper ingtruction is obtained when unsafe habitsare
noticed. Good tips to remember: report dick floors or clean them if the spill is not
infectious; use proper lifting techniques and get help for heavy objects; open one drawer
of afiling cabinet at atime; use proper posture at comput er workstations and ensure
dation is set up right for you; report broken floor tiles or items hanging from the celling;
report al Employee/visitor accidents properly; know where the Safety Manud for your
work areais so you can locate policies as needed.

2) TheVANTHCShasawritten disadter plan that describes actionsto betakeninthe
event of adisaster. Thereisaplan located in each work area. Y our supervisor can
explain therolethat you and your department are expected to takein adisaster.

3) A disaster can be either internal, external or both. Disasters can place an increased
burden onthe VA North Texas Hedth Care System’s(VANTHCYS) ability to provide care
and servicesto those in need. An example of an internal disaster isafireinside a
building. An externa disaster might be awreck on the interstate involving alarge number
of injuries. Many of the injured might come into the medical center for treatment,
increesing workload. An example of adisaster that would be consdered both interna and
externd isatornado that damagesthe medicd center. In atornado, there might bealarge
number of people coming in with injuries; in addition, if the building were damaged it
would be difficult for usto carefor those injured and for those patients alr eady in the
hospitd. Being prepared for adisaster enablesthe medica center to providefirst aid and
minimizeloss of life.

4) Implementing adisaster drill is one way that we can help to insure that we are
prepared when adisaster occurs. The drill provides us the opportunity to practice our
written disagter plan. We arerequired to have adisaster drill a leest twiceayear. Every
employee hasarolein the disaster drill. Sometimesthat role might be to continue
performing your regular job; other times you may be caled upon to go to another area
and provide asarvice that you do not normdly do, such astrangport patients from one
location to another. Y ou will not be asked to do something that you are not qualified to
do. Y our supervisor can tell you what your role in adisaster drill will most likely be.

5) A disaster can hagppen at any time. If you areinvolved in adisasster, it isimportant that
you remain calm and protect yoursdlf from injury sothat you will be able to help others



later. Y ou should know you' re expected role, the evacuation plan for your area, and who
you are expected to take ingtructionsfrom in adisaster.

6) If atornado warning is given, you should move away from glass windows and doors.
Do not panic and remain cdm. Every effort should be made to protect the patients from
any potentia injury. Nursing Service is primarily responsible for patient evacuation
during disasters and may solicit assistance from others.

7) Inthe event that you receive abomb threat you should remain cam, take the threet
serioudy and try to determine any informeation (background noise) that may identify the
sender. You should ask for the location of the bomb, type of deviceand thetimethat itis
set to detonate. Try to obtain atelephone number for contacting the sender.



